Checklist for Adding an 
Endorsement to a License


WE WANT TO DO AN EXCELLENT JOB FOR YOU.  HERE IS HOW YOU CAN HELP:
 FORMCHECKBOX 
 
 I have included the $60 analysis fee.
 FORMCHECKBOX 
 
 I have included the $50 endorsement processing fee.
 FORMCHECKBOX 
 
 I have attached official transcripts of all college credits showing coursework required for this endorsement.  (Applications will not be processed without official transcripts and fees). 
ALL FEES ARE NON-REFUNDABLE. INCOMPLETE APPLICATIONS WILL BE VOIDED AFTER 45 DAYS.  

	Folder#  
     
	Social Security #

     
	Birth - Month   Day    Year

                      

	Last Name
     
Name changes require official documentation
	First Name

     
	Middle Name

     

	Address

     
	City

     
	State

     
	Zip Code

     

	Home Phone

(     )      
	Work Phone

(     )      
	Email Address

     


Agriculture
 5-12. Completion of 24 semester credit hours in agriculture and agriculture education to include:

    a. Foundations of vocational and career education.

    b. Planning and implementing courses and curriculum.

    c. Methods and techniques of instruction to include evaluation of programs and students.

    d. Coordination of cooperative education programs.

    e. Coursework in each of the following areas and at least three semester credit hours in five of the following areas:

        (1) Agribusiness systems.

        (2) Power, structural, and technical systems.

        (3) Plant systems.

        (4) Animal systems.

        (5) Natural resources systems.

        (6) Environmental service systems.

        (7) Food products and processing systems. 
(1) Foundations of vocational and career education.

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


(2) Planning and implementing courses and curriculum.. 

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


 (3) Methods and techniques of instruction to include evaluation of programs and students
	Course Number

     
	Course Title


	Institution

               
	Semester Hours

                
	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


 (4) Coordination of cooperative education programs 
	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


(5) Coursework in each of the following service areas and at least three semester hours in five areas

 Agribusiness systems

	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Power, structural, and technical systems

	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Plant systems

	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Animal systems
	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Natural resources systems
	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Environmental service systems
	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Food products and processing systems
	Course Number


	Course Title


	Institution

 
	Semester Hours


	Year Completed

            

	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


  Methods of Teaching Agriculture. 
	Course Number

     
	Course Title

     
	Institution

               
	Semester Hours

                
	Year Completed

            


Additional requirements for adding an endorsement.
NEED ELEMENTARY OR EARLY CHILDHOOD PRACTICUM

Practitioners who are adding an elementary or early childhood endorsement and have not student taught on the elementary or early childhood level shall complete a teaching practicum appropriate for teaching at the level of the new endorsement.  ATTACH VERIFICATION OF PRACTICUM THROUGH OFFICIAL TRANSCRIPT OR OFFICIAL LETTER FROM COLLEGE OFFICIAL.
NEED SECONDARY LEVEL PRACTICUM

Practitioners who are adding a secondary teaching endorsement and have not student taught on the secondary level shall complete a teaching practicum appropriate for teaching at the level of the new endorsement. ATTACH VERIFICATION OF PRACTICUM THROUGH OFFICIAL TRANSCRIPT OR OFFICIAL LETTER FROM COLLEGE OFFICIAL.

WAIVE METHODS AND STUDENT TEACHING

Practitioners holding the K-8 endorsement in the content area of the 5-12 endorsement being added may satisfy the requirement for the secondary methods class and the teaching practicum by completing all required coursework and presenting verification of competence. This verification of competence shall be signed by a licensed evaluator who has observed and formally evaluated the performance of the applicant at the secondary level. This verification of competence may be submitted at any time during the term of the Class B license. The practitioner must obtain a Class B license while practicing with the 5-12 endorsement. ATTACH VERIFICATION OF SUCCESSFUL EXPERIENCE THROUGH OFFICIAL LETTERHEAD FROM SCHOOL ADMINISTRATOR.




































































































Mail to:


Board of Educational Examiners - Licensure


Grimes State Office Building


400 E. 14th St.


Des Moines, Iowa 50319-0147








For Office Use Only:
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