STATE OF IOWA
BOARD OF EDUCATIONAL EXAMINERS
September 13, 2013

2012-2013 BOEE Goals

Goal 1: The Board will develop rules for practitioner licensure that maintain high standards, are research based and

provide flexibility in attainment.

Goal 2: The Board will develop a communication plan for the dissemination of information to its constituent groups.
Goal 3: The board will develop a plan to align BOEE goals with the lowa Department of Education and lowa colleges

of education.

Telephonic Meeting
Grimes State Office Building — 400 E.14th St.
Des Moines, IA 50319-0147
3" Floor — BOEE Conference Room (3SW)

AGENDA
Times are approximate

4:00 p.m. Call Meeting to Order
Approve the Agenda

Professional Practices - Licensee Discipline — Closed Session —
Board Members Only (roll call)

Open Session — Results of closed session announced

Rules [lowa Administrative Code — Chapter 282 (272)]

a. Adopt
1. 1AC 282—Chapter 13.28(17)—All Science Endorsement
(5-12)
2. 1AC 282—Chapter 22.6—School Administrator Managers
(SAMs)

3. 1AC 282 Chapter 22.2—Substitute Authorization

4:30 p.m. Adjourn

Agenda 09.13.13

Tab A

Tab B

Tab C

Tab D
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ADOPTION MEMO
Date: September 13, 2013
To: Board Members
From: Duane T. Magee, Executive Director

RE: Amend IAC 282—13.28(17) Science - Adopt

The enclosed noticed rules were filed under Notice of Intended Action and published as ARC
0879C on July 24, 2013. The public hearing was held on August 14, 2013, with written
comment accepted until August 16, 2013. No one attended the public hearing and no written
comments were received. The published notice is attached.



ARC 0879C
EDUCATIONAL EXAMINERS BOARD|282]

Notice of Intended Action

Twenty-five interested persons, a govermmental subdivision, an agency or association of 25 or more
persons may demand an oral presentation hereon as provided in Iowa Code section 17A.4(1)“D.”

Notice is also given to the public that the Administrative Rules Review Committee may, on its own
motion or on written request by any individual or group, review this proposed action under section
17A.8(6) at a regular or special meeting where the public or interested persons may be heard,

Pursuant to the authority of lowa Code section 272.2, the Board of Educational Examiners hereby
gives Notice of Intended Action to amend Chapter 13, “Issuance of Teacher Licenses and Endorsements,”
Iowa Administrative Code.

Subule 13.28(17) was recently amended, in part to adjust the requirements for the “All science’
endorsement. In the previous rule-making documents, the endorsement was mistakenly titled “All
science. 9-12. It should be titled “All science. 5-12.” This amendment corrects the title.

Any interested person may make written comments or suggestions on the proposed amendment
before 4 p.m. on Friday, August 16, 2013, Written comments and suggestions should be addressed
to Kim Cunningham. Board Secretary, Board of Educational Examiners, Grimes State Oflice
Building, Fast 14th Street and Grand Avenue, Des Moines, lowa 50319-0147, or sent by e-mail to
kim.cumingham@iowa.gov. or by fax to (515)281-7669.

Any interested party or persons may present their views either orally or in writing at the public hearing
that will be held Wednesday, August 14, 2013, at 1 p.n. in Room 3 Southwest, Third Floor, Grimes State
Office Building, East 14th Street and Grand Avenue. Des Moines, lowa.

At the hearing, persons will be asked to give their names and addresses for the record and to confine
their remarks to the subject of the proposed amendment. Persons who wish to make oral presentations
at the public hearing may contact the Executive Director, Board of Educational Examiners, at the above
address, or at (515)281-5849. prior to the date of the public hearing.

Any person who intends to attend the public hearing and requires special accommodations for
specific needs, such as a sign language interpreter, should contact the office of the Executive Director
at (515)281-5849.

This amendment is subject to waiver pursuant to 282 Chapter 6.

After analysis and review of this rule making, there is no anticipated impact on jobs.

This amendment is intended to implement Iowa Code section 272.2(1)"a.”

The following amendment is proposed.

"

Amend paragraph 13.28(17)i” as follows:
i Al science. 9 5-12.
(1) and (2) No change.



ADOPTION MEMO
Date: September 13, 2013
To: Board Members
From: Duane T. Magee, Executive Director

RE: 1AC 282—22.6 — School Administration Manager Authorization - Adopt

The enclosed noticed rules were filed under Notice of Intended Action and published as
ARC 0877C on July 24, 2013. The public hearing was held on August 14, 2013, with
written comment accepted until August 16, 2013. No one attended the public hearing and
no written comments were received. The published notice is attached.



ARC 0877C
EDUCATIONAL EXAMINERS BOARD[282]

Notice of Intended Action

Twenty-five interested persons, a governmental subdivision, an agency or association of 25 or more
persons may demand an oral presentation hereon as provided in Iowa Code section 17A.4(1)“D.”

Notice is also given to the public that the Administrative Rules Review Committee may, on its own
motion or on written request by any individual or group, review this proposed action under section
17A.8(6) at a regular or special meeting where the public or interested persons may be heard,

Pursuant to the authority of Iowa Code scction 272.2, the Board of Educational Examiners hereby
gives Notice of Intended Action to amend Chapter 22, *Authorizations.” lowa Administrative Code.

This rule is to accompany 281—Chapter 82, “Standards for School Administration Manager
Programs,” adopted by the Department of Education. The proposed rule will require that anyone
performing the duties of a School Administration Manager (SAM) hold the proper authorization from
the Board of Educational Examiners.

Any interested person may make written comuments or suggestions on the proposed amendment
before 4 p.m. on Friday, August 16. 2013, Written comments and suggestions should be addressed
to Kim Cunningham. Board Sccretary, Board of Educational Examiners, Grimes State Office
Building, East 14th Street and Grand Avenue, Des Moines, lowa 50319-0147, or sent by e-mail to
kin.cunningham@iowa.gov, or by fax to (515)281-7669.

Any interested party or persons may present their views either orally or in writing at the public hearing
that will be held Wednesday, August 14, 2013, at 1 p.n. in Room 3 Southwest, Third Floor, Grimes State
Office Building, East 14th Street and Grand Avenue, Des Moines, lowa.

At the hearing, persons will be asked to give their names and addresses for the record and to confine
their remarks to the subject of the proposed amendment. Persons who wish to make oral presentations
at the public hearing may contact the Executive Director, Board of Educational Examiners, at the above
address, or at (515)281-5849. prior to the date of the public hearing.

Any person who intends to attend the public hearing and requires special accommodations for
specific needs, such as a sign language interpreter, should contact the office of the Executive Director
at (515)281-5849.

‘This amendment is subject to waiver pursuant to 282 Chapter 6.

Aflter analysis and review of this rule making. there is no anticipated impact on jobs.

This amendment is intended to implement Towa Code section 272.2(1)"a.”

The following amendment is proposed.

Adopt the following new rule 282--22.6(272):

282--22.6(272) School administration manager anthorization.

22.6(1) Application for authorization. Effective July 1, 2014, a person who is interested in a school
administration manager authorization will be required to apply for an authorization. The following
persons must obtain an authorization:

a. A Model 1 SAM, a person who is hired to be a full-time SAM and who is authorized to assume
the responsibilities of a SAM;

b, A Model 2 SAM, a person whose position in the school is reconfigured to include the
responsibilities of being a SAM and is authorized as a SAM: and

¢. A Model 3 SAM, a person who is a sccretary/administrative assistant and is also authorized as
a SAM.

22.6(2) Respousibilities, A school administration manager authorization allows an individual to
assist a school administrator in performing noninstructional, administrative-type duties.

22.6(3) Application  process. Any person inferested i the school administration manager
authorization shall submit to the board of educational examiners an application which includes a written
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verification of employment from a school district administrator.  Application materials are available
from the office of the board of educational examiners, online at http://www.boee.iowa.gov/,

A person serving as a school administration manager prior to July 1, 2014, is eligible for the standard
school administration manager authorization, subject to the Iowa division of criminal investigation and
national eriminal history background checks. The person will be assessed the background check fee. The
school administration manager must have completed the school administration manager training and be
listed on the Basic Educational Data Survey as a school administration manager by October 31, 2013.
The application fee for such persons will be waived if the application is received prior to June 30, 2014.

22.6(4) Specific  requirements  for an  initial  school  administration  meanager
authorization. Applicants for an initial school administration manager authorization shall have
completed the following requirements:

a. Education. Applicants must hold a high school degree or general equivalency diploma.

b Minimum age. Applicants must have attained a minimum age of 18 years.

¢ Jowa division of criminal investigation background check. Applicants must have successfully
completed an Iowa division of eriminal investigation background check. The background check fee will
be assessed to the applicant.

d. National criminal historv background check. Applicants must have successfully completed a
national criminal history background check. The background check fee will be assessed to the applicant.

22.6(5) Specific requirements for a standard school administration manager authorization.
The initial school administration manager authorization shall be converted to the standard school
administration manager authorization provided the following requirements are net.

a. Training. A school administration manager shall attend an approved training program al the
onset of the individual’s hire as a school administration manager, The training for school administration
managers is set forth in 281—subrule 82.7(2).

b.  Competencies. Applicants shall demonstrate completion of or competency in the following:

(1) Each school administration manager shall demonstrate competence in technology appropriate
to the school administration manager position. The school administration manager will:

1. Become proficient in the use of the approved time-tracking software tool;

2. Schedule the administrator’s time using the approved software, update and reconcile the
calendar daily, and attempt to pre-calendar the administrator at or above the administrator’s goal: and

3. Regularly schedule, review, and reflect with the administrator on the graphs and data provided
through the sofiware,

(2) Each school administration manager shall demonstrate appropriate personal skills. The school
administration manager:

1. Is an effective communicator with all stakeholders, including but not limited to colleagues,
community members, parents, and students;

2. Works effectively with employees. students, and stakeholders;

3. Maintains confidentiality when dealing with student, parent. and staff issues;

4. Clearly understands the administrator’s philosophy of behavior expectations and consequences;
and

5. Maintains an environment of mutual respect, rapport, and fairness.

22.6(6) Validiiy.

a.  The initial school administration manager authorization shall be valid for three years.

b, The standard school administration manager authorization shall be valid for five years.

22.6(7) Renewal,

. The initial school administration manager authorization may be renewed once if the applicant
has not previously had employment as a school administration manager but can at the time of application
provide evidence of employment as a school administration manager.

b.  The standard school administration manager authorization may be renewed upon application
and verification of successful completion of the following:




(1) Renewal activities. The applicant for renewal must complete three semester howrs of credit
through authorized SAM training or online training courses approved by the board of educational
examiners in collaboration with the department of education.

(2) Child and dependent adult abuse mandatory reporter training, Every renewal applicant must
submit documentation of completion of the child and dependent adult abuse mandatory reporter training
approved by the state abuse education review panel. A waiver of this requirement may apply under any
of the following appropriately documented conditions:

1. The person is engaged in active duty in the military service of this state or of the Unifted States,

2. The person has previously renewed a license or another authorization issued by the board of
educational examiners and, at that time, reported the completion. within the past five years, of child and
dependent adult abuse mandatory reporter training approved by the state abuse education review panel.

22.6(8) Extension. A one-year extension of the school administration manager authorization may be
issued if the applicant does not meet the renewal requirements. The applicant must secure the signature
of the superintendent or designee before the extension will be issued.

22.6(9) Revocation and suspension. Criteria of professional practice and rules of the board
of educational examiners shall be applicable to the holders of the school administration manager
authorization.

22.6(10) Approval of courses. Each institution of higher education, private college or university,
community college, area education agency and professional organization that wishes to offer the semester
credit hours for the school administration manager authorization must submit course descriptions for
cach offering to the board of educational examiners for approval, After initial approval. any changes by
agencies or institutions in course offerings shall be filed with the board of educational examiners.
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ADOPTION MEMO
Date: September 13, 2013
To: Board Members
From: Duane T. Magee, Executive Director

RE: Amend IAC 282 Chapter 22.2 Substitute Authorization - Adopt

The enclosed noticed rules were filed under Notice of Intended Action and published as
ARC 0878C on July 24, 2013. The public hearing was held on August 14, 2013, with
written comment accepted until August 16, 2013. No one attended the public hearing and
no written comments were received. The published notice is attached.



ARC 0878C
EDUCATIONAL EXAMINERS BOARD|282]

Notice of Intended Action

Twenty-five interested persons, a governmental subdivision, an agency or association of 25 o1 more
persous may demand an oral presentation hereon as provided in Iowa Code section 17A.4(1)“D.”

Notice is also given to the public that the Administrative Rules Review Committee may, on its own
motion or on written request by any individual or group, review this proposed action under section
17A.8(6) at a regular or special meeting where the public or interested persons may be heard.

Pursnant to the authority of lowa Code section 272.2, the Board of Educational Examiners hereby
gives Notice ol Intended Action to amend Chapter 22, “Authorizations.” lowa Administrative Code.

The proposed changes to the substitute authorization rile will create more precise guidelines for
districts regarding the length of time a licensee with a substitute authorization may serve in one
classroom.

Any interested person may make written comuments or suggestions on the proposed amendment
before 4 p.m. on Friday. August 16, 2013. Written comments and suggestions should be addressed
to Kim Cunningham, Board Secretary. Board of Educational Examiners, Grimes State Office
Building, East I4th Sireet and Grand Avenue, Des Moines, lowa 50319-0147, or sent by e-mail to
kim.cunningham@iowa.gov. or by fax to (515)281-7669.

Any interested party or persons may present their views either orally or in wriling at the public hearing
that will be held Wednesday, August 14, 2013, at 1 p.m. in Room 3 Southwest, Third Floor, Grimes State
Office Building, East 14th Street and Grand Avenue, Des Moines, lowa,

At the hearing, persons will be asked to give their names and addresses for the record and to confine
their remarks to the subject of the proposed amendment. Persons who wish to make oral presentations
at the public hearing may contact the Executive Director, Board of Educational Examiners, at the above
address, or at (515)281-5849, prior to the date of the public hearing.

Any person who intends to attend the public hearing and requires special accommodations for
specific needs, such as a sign language interpreter, should contact the office of the Executive Director
at (515)281-5849.

This amendment is subject to waiver pursuant to 282— Chapter 6.

After analysis and review of this rule making, there is no anticipated impact on jobs.

This amendment is intended to implement Iowa Code section 272.2(1)"a.”

The following amendment is proposed.

Amend rile 282--22.2(272), introductory paragraph, as follows:

282—22.2(272) Substitute authorization. A substitute authorization allows an individual to substitute
in a middle school, junior high school. or high school for no more than five 5 consecutive days and no
more than 10 days in a 30-day period in one job assignment for a regularly assigned teacher who is absent.
A school district administrator may file a written request with the board for an extension of the 10-day
limit in one job assignment on the basis of documented need and benefit to the instructional program.
The licensure committee will review the request and provide a written decision either approving or
denying the request. An individual who holds a paraeducator certificate and completes the substitute
authorization program is authorized to substitute only in the special education classroom in which the
individual paraeducator is employed. This special education classroom may be on the preschool or

elementary school level as well as the middle school, junior high school or high school level.
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